SYDNEY INSTITUTE

Online registration & enrolment
guide for CIII in Locksmithing
Course number 4275

This instruction sheet is your guide for how to register for the Certificate Ill Locksmithing 4275 at Sydney Institute —
TAFE NSW. If your apprenticeship has been registered with an Australian Apprenticeship Centre we will have
received your name and contact details. You now need to go on-line to our website and complete a 2 step process of
registering with Sydney Institute, then paying your enrolment fee for your course in 2013.Please use the hyperlink
and follow the steps provided below
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TAFE NSW — Sydney Institute

Step4: You can choose either:
Block: 4 days eight times per year for
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Block Release, 3 Years, 32 Hours perwesk
Indicative Timetable: 8 blocks per year of 4 days per block Monday to Thursday 8:00am to 4:45pm.
Additional Requirements: Preference for enrolment will be given to apprentices who have registered with an
Australian Apprenticeship Centre (AAC). Relevant employment and/er work experience will be an advantage for ather
places in this course.
Part Time Day, 3 Years, & Hours perweek
Indicative Timetable: 1 day per week on Wednesday, Thursday or Friday 3:00am to 4:45pm.
Additional Requirements: Preference for enralment will be given to apprentices who have registered with an
Australian Apprenticeship Centre (AAC). Relevant employment and/er work experience will be an advantage for other
places in this course.

Step 5: Read all of the mformatlorj on this screen, ;%%\ TAFE: e
scroll to the bottom and Click Apply Now
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Step 5: At the bottom there is a drop down box
currently displaying a [ Yes ].
e If you have not been a student at TAFE before Welcome to TAFE NSW online registration
Cha nge this to [ No ] and Cl ICk [ continue ] (NOW All data and payment details provided as part of registration and enrolment are entered in a secure
go to Step 6 in these instructions), environment and will be managed in accordance with our Student Privacy Policy.
mandatory fields are marked
o If you have been a TAFE student before and Are you = previous student of TAFE NSW?
know your student Username and Password If yes, please logon using your student Username and Password. Forgotten your
Username and Password? Contact your local TAFE NSW college to obtain these details.
H If you remember your Username but not your password, go to Student e-Services to
then leave the drOdeWn Settlng at [ YeS ] and reset your password. This will ensure your enrolment record with TAFE NSW is
enter your username and password then click [ completed correctly.
Continue ] (Now go to Step 6 in these
. . “Are you a previous student of TAFE NSW? |yes » R
instructions). [ver ¥ usemane } }
Password :
Qleniue
e If you have been a TAFE student before and
know your don’t know your student Username
and Password then please call our Student
Records department on 9217 5663 after the
before December 21% 2012 or after 7" of
January 2013 and they will assist you.
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TAFE NSW — Sydney Institute

NSW__DET PORTAL LOGIN SCHOOLS NSW
Locksmithing Certificate IIT L
TAFE Course No 4275 at ULTIMO COLLEGE (FLEX) Week Starting 04-Feb-2013

Step 7: If you are a previous student the next
screen will be pre filled with
information from your last enrolment

1.Previous Student 2.Personal Details 4.Acknowledgement

Personal Details
S — HE—

Date of Birth (dd/mm/yyyy):
Frscovennane:[ ] e —
B —

Residential Address Postal Address
please complete Address Line 1 then press Validate to find and match your address.

3.Summary Confirmation

Please enter your personal details,
then confirm your details when
prompted. Please supply a mobile

. R same s residensal [
dd H
number and email address that you oo
Country : | AUSTRALIA ~| Country : [AUSTRALIA ol
check regularly agesstnen| |G aggessuner |
Address Line2: Qualidaie
| E— i E—
gy — | E—
i i —
Post Code : State :
Post Code :l:l
Telephone Email

preferred

S S—
g

DET : e.g. [Given Name].[Famly []
Name @ tafensw net an

preferred
O —]
We may contact you on this number via SMS
I —
e

[ Adwowieagemera |

YOUR REGISTRATION HAS BEEN SUCCESSFULLY SUBMITTED

Step 8: When the registration process is
complete you will see the
acknowledgement screen.

Your application to enrol in this course has been successfully submitted to TAFE NSW.

The locksmithing section now has all of

Please use the printer icon - above right - to print this information. If you do not have a printer connected to the

your details and once we have
confirmed your apprenticeship we will
contact you to offer you a place in the
course and ask you to pay your 2013
enrolment fees.

At this stage you can also logon to the
student E Services site using the
username and password on the
bottom of the screen.

PC you are using, please write down the following.

MNow, using the Username and Password below (you will also receive an email advising your Usemame and
Password) please logon to https://www.det.nsw.edu.au/eses/ and complete all the questions and
statistics. This will make the processing of any enrolment offer you might receive, faster and easier for you.

Thank you for registering online for Course 4275, Certificate lllin Locksmithing. You will soon be contacted by
one of our teaching staff.

You can view your course registration at TAFE NSW Student e-Services. Go to www.tafensw.edu.au and click on
e-Services, then select 'Student’.

Your details for using this facility are:

Username: TEST.TEST183
Password: caimito13

If you have any problems please contact our Student Records department on 9217 5663 after the before December
212012 or after 7" of January 2013 and they will assist you. You can contact the Locksmithing section directly by
ringing Mark Nixon on 9217-3137 or mark.nixon@det.nsw.edu.au
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